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INTRODUCTION 

Mitchell College Campus Safety is pleased to submit the annual Jeanne Clery Disclosure of Campus 

Security Policy and Campus Crime Statistics/ Fire Safety report for 2009. For Mitchell College 

Campus Security the protection of our community is our top priority. The Campus Safety 

Department members are charged with adherence to strict safety guidelines and enforcement of the 

rules and regulations of the College, along with state and federal laws.  Our Department’s operating 

values are integrity, respect, dedication, and honesty. 

Mitchell College Campus includes a Child Care Center(Mitchell College Children’s Learning Center), 

open from 8-5pm during the Business week and Thames Academy Annex which is located off 

campus on Gardner Avenue.  Both of these annexes are included in the Standard Operating 

Procedures and are subject to Mitchell College Policies.  Because of the Child Care Center services  

minors, a separate emergency plan is filed and  is included in later in this document.  

This report for 2008-2009 includes mandated crime statistics for the 2006, 2007, and 2008(located in 

Appendix A1&2). These statistics represent reported crimes that occurred on the Mitchell College 

campus, on non-Mitchell College property and on public property in relation to the students, staff or 

faculty of this College. The report also contains policy statements regarding crime reporting, access 

to campus facilities and residence halls, enforcement, arrest authority of Mitchell College Campus 

Safety; including our relationship with federal, state and local police agencies.  

The aforementioned policy statements are mandated by the Jeanne Clery Disclosure of Campus 

Security Policy and Campus Crime Statistics Act, formerly known as the Campus Security Act of 

1990. This report also includes information in accordance with the Higher Education 

Reauthorization Act.  

This report is available, to any student, faculty or staff member, and to the general public; on line, 

http://www.mitchell.edu/CampusSafety2009, in the Campus Safety Office located in the Nathan 

Hale building on the Main Campus, and in the Human Resources office located in the Mitchell Hall 

building.  

We would like recognize the following  people and/or organizations; Dr. Julie Liefeld, Vice 

President of Student Affairs/Dean of Students Mitchell College, Renee Fournier, Director of Public 

Relations Mitchell College, Campus Safety Assistant Director Donald Matsen Mitchell College, and 

Campus Safety Lead Officer Donald H. Parsons II Mitchell College , the New London and Western 

Connecticut State University Police Departments for their assistance and contribution in the 

preparation of this report.  

  

http://www.mitchell.edu/CampusSafety2009
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Mitchell College Campus Safety Department Authority and Mission Statement 

The Campus Safety Department is committed to providing the highest level of professional security 

possible. We operate under the values of respect, integrity, honesty, and dedication in all we do. We 

perform our duties with distinction in adherence to the best practices of high visibility community 

policing on the campus of Mitchell College.  

Objectives, Expectations and Responsibilities 

Mitchell College Campus Safety Officers are non-sworn officers, who do not hold police powers. 

Campus Safety Officers do not have arrest powers, however, if they observe a crime being 

committed are able to detain a suspect.  In the capacity of Campus Safety Officer (CSO), officers are 

tasked with the responsibility to protect all members of the college community to the best of their 

abilities via responsiveness and intervention.  

All members of the Campus Safety Department are certified by the State of Connecticut yearly and 

hold a Connecticut Security Officer card proving that they have successfully completed the required 

training. In addition, each officer is certified in CPR, AED and First Aid. 

The primary function of the Campus Safety Department is to provide a highly visible deterrent to 

crime by patrolling the campus properties in vehicles, on bicycle, and on foot. This patrol function is 

also responsible for crime prevention, detention of suspects, crime suppression, investigation, order 

maintenance and crowd control, special events management, traffic control for pedestrians and 

vehicles, traffic enforcement, and parking control. 

Officers are trained to maintain professionalism and integrity by exercising high ethical and 

performance standards. When available, we use current technological advances to assist with 

investigation, crime prevention and intervention, we also employ current technology in our training 

processes to make sure our officers are current with the standard of Campus Safety. Through this 

process, we intend to enhance our effectiveness in an effort to provide the maximum safety for all.  

Additionally, we have a created a reliable working relationship with the New London Police 

Department, who frequently patrol our campus. We conduct joint training events with them, such as 

securing a crime scene, bike patrol for law enforcement, pepper spray, etc. We also maintain close 

working relationship with the New London Fire Department. They are assist us with training the 

students and staff on fire prevention and fire safety. For example, the New London Fire department 

provides several fire safety training sessions for the students at the beginning of each school year 

during orientation. 

Organizational Structure 

The Mitchell College Campus Safety Department reports to the Vice President of Student Affairs/ 

Dean of Students and works within the Department of Student Affairs.  The Mitchell College 

Campus Safety Department members report to the Director of Campus Safety who serves as the 

chief enforcement officer on Campus. The Assistant Director of Campus Safety reports to the 
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Director and is charged to act in his/her place as a designee should the Director not be available. A 

Lead Officer is assigned to supervise the Officers in their functions. This Lead Officer reports 

directly to the Assistant Director of Campus Safety, who reports to the Director. 

Campus Safety works via professional collaboration with other campus departments and services to 

provide a safe and secure campus environment.   

The Campus Safety Department runs a paraprofessional Student Safety Officer Program. This 

student team consists of Criminal Justice interns and students looking to become involved in the 

criminal justice field. These students provide another layer of safety for the college community. 

These students are trained by and with our Campus Safety Officers and many hold the State of 

Connecticut Security Officer Certification allowing them to get other jobs as security officers in 

Connecticut. These officers primary function is to observe, deter, detect and report. For example, 

these officers provide escorts to other students; they help with parking and maintaining order at 

large events.  

CAMPUS SAFETY PROCEDURES OF OPERATION 

Contacts 

Campus Safety is fully staffed 24 hours a day and can be reached for information or emergency by 

calling extension 459 from an on campus phone or (860) 443-0214. For assistance on campus, 

Campus Safety can be contacted via the call boxes located by the front door of each Hall. It is also 

acceptable to approach an Officer if you have questions or require assistance.  The Campus Safety 

Office located in Nathan Hale Hall on Main Campus and is open to students, staff, faculty, and 

community members for assistance, questions or concerns. 

Reporting a Crime 

If you are the victim and/or are witness to a crime, it should be reported it to the Campus Safety 

Department in a timely manner. Please note the sooner the crime is reported, the better the chances 

the Campus Safety department and the New London Police Department will be able to solve the 

crime, and recover any property that may have been taken. When reporting a crime the responding 

officer will need some basic information about the alleged crime, so a formal report can be 

completed.  Complainants may also be asked to complete a written statement about the events 

surrounding the crime. 

Campus Safety strongly encourages community members to be proactive about self protection, to 

mark all personal property with some type of identifier and maintain records and photos along with 

serial and model numbers of sentimental or valuable items. (Mitchell College Crime Report for 

2005-2007 is located in Appendix A1 and for 2008 is located in Appendix A2 of this report). 
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Anonymous Reporting 

The Mitchell College Campus Safety Department recently developed an anonymous reporting tip 

line. The phone number is 860-629-6459 or 6459 from any campus phone. All calls will remain 

confidential unless the person states that he or she wishes to be contacted. For routine calls please 

call 443-0214 or x 459 from any campus phone. 

Confidential Reporting Procedures 

Victims/complainants who choose not to use official reporting  via Mitchell College’s Campus 

Safety or Judicial Systems or through the state justice system, may consider making a confidential 

report to Campus Safety. With permission, the Director of Campus Safety or a designee of will file a 

report without revealing your identity. Please note that this may preclude the accused face having to 

face any sanction within the college’s judicial system or the criminal justice system. The purpose of 

the confidential report is to comply with your wish to keep the matter confidential, while taking 

steps to ensure the future safety of yourself and others. It should be noted that the college may not 

be able to act upon an alleged incident without a written statement from the victim because the 

accused has the same rights under the law. Conversely, certain degrees of incidents or crimes may 

compel campus or legal action due to the nature or emergent pattern of criminal activity and/or the 

degree of threat it poses to our or the surrounding community. Campus Safety and the Mitchell 

College judicial system reserve the right to alert administration or other authorities to situations that 

pose a threat of harm or danger to the community. 

Through filing a confidential report, the college can keep accurate records of the number of 

incidents involving the college community, determine where there is a pattern of crime, and alert the 

college community to potential danger. Reports filed in this manner are counted and disclosed in the 

annual statistics for the College. Pastoral and professional counselors may also inform their clients to 

make voluntary, confidential crime reports.   

Response to Sex Assault 
 
Rape and sexual assault are violations of Connecticut General Statutes and the College’s Student 
Code of Conduct and or Policies for Employees of Mitchell College.  
 
Witness or victims of sexual assault are strongly encouraged to report it immediately to the Campus 
Safety Department by calling extension 459 on campus or 1-860-443-0214 or by dialing 911 to reach 
the New London Police Department. Report of a sexual assault does not mean that the victim must 
file legal charges, but it will allow us to offer the proper care, including medical and counseling 
support.  Victims can seek support after a sexual assault from the Health and Wellness office located 
in the Yarnall Building. Additionally victims/complainants can contact a Victim’s Advocate via the 
Sexual Assault crisis center before filing his or her report.  However, it is important to remember 
that if legal action is desired, timely reporting is of critical importance.  
 
  



5 
 

Victim’s Assistance 
 
Twenty four hour counseling can be found at the Sexual Assault Crisis Center at 1-888-999-5545 
(English) and 1-888-568-8332(En Espanol) 
 
Counseling and other forms of victim’s support can be obtained through the Health and Wellness 
Office 1-860-701-7787 
 
Victim’s assistance includes the right to: 

ü Assistance in obtaining immediate medical care/counseling, if required or requested. 

ü Request notification of court proceedings, including arrest, arraignment and release of the 
offender. 

ü Be protected from harassment from an employer for appearing as a witness if you have 
received a subpoena. 

ü Have property returned if it was seized by police in the investigation or prosecution of the 
crime committed against you. 

ü make an application for compensation for any bodily injuries you have suffered as a result of 
the crime. 

ü request to be informed of services and agencies that can help you, including the assistance of 
a victim advocate. 
 
All victims of sexual assault are given the following information: 
 
1) 24 hour Sex Assault Crisis center number is 1-860-437-7766(English) or 1-888-568-8332 

(En Espanol) information immediate care 
2) Lawrence and Memorial Hospital Emergency Room information or escort immediate 

care 
3) Mitchell College Counseling Center 1-860-701-7787 (for follow up care) 
4) Mitchell College Medical Services 1(860)701 5195 (for follow up care) 
5) If victim is a residential student, Mitchell College Residence Hall Director can be 

contacted via campus safety(for support or follow up) 
 

To receive more information about these and other rights of crime victims and the services that 
are available to help you, call: 
 
The Commission on Victim Services 1(800) 822-VICT (8428) 

 
Campus Judicial Action 

In cases of alleged sex offenses, when the accused is a student, both complainant and the accused 

are entitled to the same opportunity to have others present during a disciplinary hearing.  

Additionally, both complainant and the accused must be informed of the outcome of any university 

disciplinary proceeding. Following a final determination of responsibility in the university’s 

disciplinary proceeding regarding rape, acquaintance rape or other sex offense, the university judicial 

officer may impose sanctions for the academic year in question. 
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Sex Offender Registry Notice 
 
Campus Safety publishes the Sex Offender Registry on the Mitchell College website under Campus 
Safety. The public may access registry information at their local police department of any state police 
barracks or at the web site link: 
 
http://www.state.ct.us/dps.Sex_Offender_Registry.htm 
 
Hate Crimes 
 
Mitchell College reports all hate crimes via the crime statistics matrix found later in this document in 
Appendix C.  Further information about the judicial process related to hazing or other forms of hate 
crimes can be found in the Mitchell College Student Handbook located later in this document on 
page 13 and on the Mitchell College Main Web page under Student Affairs at www.mitchell.edu.  
 
Timely Notice 

The Mitchell College Campus Safety department takes crime very seriously and will publish a crime 

alert within 24 hours of an incident to aid in the prevention of similar crimes. The notices will be for 

crimes listed in the Clery Act that are reported to the Campus Safety Department or the New 

London Police Department or when they represent a threat to others on campus. Crime reports will 

be printed on bright colored paper and posted on all bulletin boards, we also have an instant alert 

system which will dial your cell phone, or pager, or send you an email message in the event of an 

emergency. Please see our website for Honeywell instant alert system 

https://instantalert.honeywell.com to find out how to sign up for instant alerts. You may also ask a 

Campus Safety Officer for more information about the system.  

Escort Service 

The Mitchell College Campus Safety department provides safety escort to any individual requesting 

at any time. The officer may respond to this request via on foot or vehicle. Student Safety officers 

will also assist with escorts. Please dial the Campus Safety Line (860) 443-0214. 

Daily Crime Log 

The Campus Safety Department maintains a daily log of all crimes reported to the Department. The 

log lists the nature of the crime, the date, time and location of the crime and the disposition of the 

complaint if known. Entries or updates within two business days may be withheld if the information 

is protected by state statute, if there is a danger to the victim or a need to keep the investigation 

confidential. If there is reason to believe that the release of the information will result in the 

perpetrator leaving the area or that evidence no longer exists. This crime log is open to public 

inspection at the Campus Safety office for the most recent 60 day period, during normal business 

hours. Data older than 60 days will be made available within two business days of a request for 

public inspection. Normal business hours are Monday through Friday, 8:00 a.m. to 5:00 p.m. All 

records required by the Jeanne Clery Disclosure of Campus Security Policy and Crime Statistics Act 

http://www.state.ct.us/dps.Sex_Offender_Registry.htm
http://www.mitchell.edu/
https://instantalert.honeywell.com/
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will be retained for a period of three years following publication of the last annual campus security 

report to which they apply. 

 Daily Crime Log Example 

The following is an example of the Daily Crime Log the Mitchell College Campus Safety 
Department maintains as required by the Jeanne Clery Disclosure of Campus Security Policy and 
Campus Crime Statistics Act. This is maintained by the Campus Safety Department and is available 
at request during normal business hours of 8:30am to 5pm during the school year and 8:30am to 
4pm during the summer months. 
 
 
 

Entry of Incident Reported Occurred Status 

Date of 
Entry Weekday 

Case 
Number Date Time Date Time Incident Location Disposition 

                    

                    

 

Access to Campus Buildings 

The academic and administrative buildings on campus are open to the public during normal business 

hours. Most facilities have specific hours that may vary at different times during the year. Access to 

some buildings is controlled by access cards during and after normal business hours.  

Access can be granted to authorized individuals only by contacting the Campus Safety Department 

either by phone at 443-0214 or in writing. Campus Safety reserves the right to withhold access to a 

building, room or office until the proper permissions have been obtained and communicated to and 

through the Director or Assistant Director of Campus Safety  

Access to Residence Halls 

Only residents and their guests are allowed in the Mitchell College Residence Halls. Residence Halls 

are accessed by ID card swipe mechanisms. Students, staff or faculty found propping or granting 

access to the Halls without asking for proper identification can be held judicially responsible. 

Freshman Halls have a no overnight guest policy during the weeknights. IDs and guests are checked 

into the Halls from 8-130am, Campus Safety patrols Residence Halls on a routine basis 24 hours a 

day. 
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Maintenance of Campus Facilities 

Facilities and landscaping are maintained in a manner that minimizes hazardous conditions.  The CS 

regularly patrols campuses and reports malfunctioning lights and other unsafe physical conditions to 

Facilities Management for correction.  Other members of the College community are encouraged to 

report malfunctioning equipment or unsafe conditions to the CS or to facilities management 

department for correction at 1 860 701 5177, they can also place a work order on the Campus 

Facilities “Get It Site” located under Facilities on the Mitchell College Website at www.mitchell.edu  

OUTREACH, TRAINING, AND EDUCATION 

Theft Prevention and Fire Safety Tips Education 

Although Campus Safety is actively involved in training students during orientation and within their 

residence halls on personal safety and theft prevention, we do not yet have formal classroom 

training for crime prevention at this time.  

We are currently in the development stages and are working with our partners at the New London 

Police Department to develop a comprehensive training session for the students, staff and faculty.  

We sponsor, attend and hold several crime prevention trainings during the year, including as 

mentioned, emergency preparedness training, emergency communication training, pepper spray and 

techniques, among others.  

Mitchell College currently has a mandatory twice a year Fire Safety training session which is given to 

all incoming students in August/September and January.  

The following information is an example of the safety tips for student and employee education 

located in the Student Handbook and other campus publications (hard copies are available in the 

Office of Student Affairs Second Floor Yarnall Center, Student Handbook is also found on the 

Campus Main Webpage under Student Affairs at www.mitchell.edu ): 

Safety Tips 

1.) Never leave personal belongings unattended. 

2.) Lock your door when leaving your room, office, or lab. 

3.) Never walk alone. 

4.) Always lock your car. 

5.) Park in well lit areas. 

6.) Mark personal items with identifying numbers. 

7.) Let staff know if you see a stranger in the residence halls. 

8.) Program the Campus Safety number into you cell phone (860) 443-0214. 

  

http://www.mitchell.edu/
http://www.mitchell.edu/
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MITCHELL COLLEGE STUDENT POLICIES & PROCEDURES:  
(Excerpts: Mitchell College Student Handbook) 
 
These policies are pertain to all students, who are enrolled at Mitchell College students are bound by 
the policies of the College which are included but not limited to the ones listed as follows. All 
Campus policies and procedures are subject to change at the discretion of the College. 
 
Administrative Withdrawal 
  
Mitchell College reserves the right to institute a mandatory administrative withdrawal from campus 
housing or from the College for, medical, emotional, or psychological reasons. Administrative 
withdrawal can be initiated if in the judgment of the Dean of Students: 
 
1. remaining at Mitchell College could lead to a deterioration in physical,emotional, and/or mental 
health of the student 
2. the student’s presence poses a threat to self/others or is deemed detrimental to 
the College’s best interest 

a) In the case of an administrative withdrawal, the student will be required to leave the 
campus until such time as the College can be assured the issue is no longer a significant 
concern. This requires assessment and may require evidence of treatment by qualified 
health professionals.  
b) The Dean of Students or his/her designee may also require the student to undergo a 

professional psychological and/or medical evaluation to determine condition and plan of 
treatment prior to making a decision about the status of the student or as a condition of 
reinstatement. In either instance, the student’s continuation at the College is contingent 
upon the release of all psychological and/or medical information to the Dean of 
Students who will, in consultation with the Directors of; Health and Wellness, Residence 
Life and Campus Safety will determine the appropriateness and conditions of the 
student’s return.  

c) All Mitchell College students must meet the Standards for Independent Living.  
d) In such cases, the student is financially responsible for all costs associated with such 

evaluation(s) and all costs related to any follow-up treatment identified.  
e) In the event of emergency hospitalization, the Dean of Students or designee may enact 

an interim suspension or a voluntary/administrative withdrawal. 
 

Alcoholic Beverages 
 
Mitchell College is a dry (no alcohol allowed) campus. The College enforces Federal Alcohol Laws 
on campus grounds, including Mitchell Woods, Mitchell Beach, the dock and all other college 
property. Empty alcoholic beverage containers (liquor, wine, or beer bottles, cans, kegs, etc., even 
for a decorative nature) are not allowed anywhere on campus. Students should also know use of 
alcohol does not excuse any behavior exhibited by a student. The Center of Health and Wellness 
provides assistance to students who are considering treatment for substance dependence or 
addiction. Students who violate Mitchell College’s alcohol policy  are be subject to sanctions in 
accordance with the College’s Code of Conduct(Appendix C) which may result in suspension, 
dismissal, or expulsion from the College. For other alcohol guidelines particular to the residence 
halls, please refer to the residential life section of The Student Handbook Located on the Mitchell 
College Main Web page under Student Affairs at www.mitchell.edu . 

http://www.mitchell.edu/


10 
 

 
Assault 
 
Assault is defined as any unwanted or unlawful threat or attempt to do injury 
to another. This includes the act or an instance of unlawfully threatening or attempting 
to injure another. Physical assault is considered a serious offense and is subject to 
disciplinary action. Assaulting a Mitchell College employee will result in immediate 
disciplinary action. 
 
Assembly 
 
All members of the community have the right to assemble, peacefully, 
providing the assembly does not interfere with classroom, educational or other Mitchell 
College activities. 
 
Behavior 
 
Students are expected to conduct themselves responsibly at all times, 
respecting the rights of others. Behavior that shows disregard for the personal/property 
rights of others will not be tolerated. All students must meets and adhere to Mitchell 
College expectations for independent living. Expectations for Independent living are 
available in the Health and Wellness as well as in the appendix of this document. 
 
Damage 
 
Students damaging property are required to pay for damages and may be 
subject to disciplinary action. 
 
Discrimination 
 
Mitchell College does not discriminate on the basis of sex, race, color, religion, national/ethnic 
origin, sexual orientation or physical/educational challenge. Any behavior or action that excludes, 
harasses, or embarrasses someone based on any of the above characteristics is subject to disciplinary 
action. Harassment or other acts of hatred or violence, whether based on gender, race, ethnicity, 
religion, sexual orientation, or other disability, are inconsistent with the tenets of community 
behavior and will not be tolerated. The College community is committed to the promotion of fair 
and equitable dealings with racial, sexual, ethnic and other differences. Students who feel they have 
been discriminated against should seek counsel with the Dean of Students. 
 
Disruptive Behavior 
 
Disruptive behavior is that which disturbs function of the College as a whole, or the rights of the 
individuals therein. 
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Drugs 
 
It is unlawful, to possess, manufacture, dispense or sell a controlled substance/ 
illicit drug except as expressly authorized within law. Students violating this policy are 
subject to disciplinary action and may be subject to the local legal system.. Mitchell 
College expects that students will not choose to use illegal substances, on or off campus, 
during their enrollment as a Mitchell student. The odor of marijuana smoke may be considered 
enough evidence, when identified by a Campus Safety Officer and/or a Residence Hall Staff 
member, to subject a student to disciplinary action as an illegal substance violation. For students 
with drug addictions, the Center for Health and Wellness serves as a resource to assist the student in 
receiving the appropriate assistance for recovery. The Center of Health and Wellness provides 
assistance to students who are considering treatment for substance dependence or addiction. 
 
The Drug Free Workplace Act (1988) and the Drug Free Schools/Communities Act (1989) 
 
In compliance with the Drug Free Workplace Act (1988) and the Drug Free Schools/ 
Communities Act (1989), the College distributes, in writing, to each student & employee: 
Standards of conduct prohibiting the unlawful possession, use or distribution of illicit drugs/alcohol 
by students/employees 
 
Disciplinary sanctions for violations of standards of conduct that include dismissal from the College 
 
A description of applicable local, state/federal sanctions for unlawful possession, 
use or distribution of illicit drugs or alcohol 
 
A description of health risks associated with the usage of illicit drugs or abuse of 
alcohol  
 
Resource information on drug and alcohol counseling, treatment, rehabilitation 
and re-entry programs  
 
Students  are made aware of the following Connecticut state statutes regarding drugs and 
illegal substances: Illegal Possession-Sec.21a-279 (a) - For the first offense, not more than 7 years 
imprisonment, or not more than $50,000 fine, or both; for second offense, not more than 15 years 
imprisonment, or not more  than $100,000 fine, or both; for each subsequent offense, not more 
than 25 years imprisonment, or not more than $250,000 fine, or both.  
1. A person possesses or has under his control any quantity of any narcotic substance, and  
2. The actor is not authorized under this Chapter (42b) to do so. Illegal Possession-Sec.21a-279 (b) - 
For the first offense, not more than 5 years imprisonment, or not more than $2,000 fine, or both; 
for each subsequent offense, not more than 10 years imprisonment, or not more than $5,000 fine, or 
both.  
1. A person possesses or has under his control any quantity of a hallucinogenic substance other than 
marijuana or four or more ounces of cannabis-type substance, and  
2. The actor is not authorized under this Chapter (420b) to do so. Illegal Possession-Sec.21a-279 (c) 
- For the first offense, not more than $1,000 fine, or not more than 1 year imprisonment, or both; 
each subsequent offense, not more than 5 years imprisoned, or not more than $3,000 fine, or both.  
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1. A person possesses or has under hiscontrol any quantity of a controlled substance that is not a 
narcotic substance and not a hallucinogenic substance or less than four ounces of a cannabis type 
substance, and  
2. The actor is not authorized under this Chapter (420b) to do so. Any student or employee of 
Mitchell College who violates federal, state, or local laws, may be prosecuted by the 
federal, state or local authorities, and may be sentenced in accordance with the laws of those 
jurisdictions.  Mitchell College does not protect individuals from legal consequences of violations. 
Any student in violation of the College’s drug policy shall be subject to sanctions in accordance the 
Mitchell College judicial system and will be subject to disciplinary actions up to separation from the 
College. 
 
Emergencies 
 
In the Residence Halls, if possible the Residence Hall Director or Resident Assistant should be the 
first person notified. However in any emergency situation on campus, Campus Safety must also be 
contacted (x459 or 860-443-0214).  
 
Events 
 
Student groups or individuals may sponsor Mitchell College related events on or 
off campus provided they have the prior approval of the Student Activities Office. 
Failure to Comply: At all times students must comply with reasonable requests/orders by 
Mitchell College personnel who are acting in their official capacity. Students are asked to 
work with Mitchell College officials for the benefit of the campus. 
 
Gambling 
 
Gambling, in any form, is prohibited in and around the campus. Special student 
activities or various raffles must be approved by the Student Activities Office to ensure 
state laws are followed. Students who believe they may have a problem or would like more 
information on problems associated with gambling may contact the Health and Wellness 
Department at 860-701-7787. 
 
Harassment/Intimidation/Threats 
 
Anyone attempting by word/action to harass, threaten or intimidate a member of the Mitchell 
College community is subject to disciplinary action. Students may not leave voice mails, make phone 
calls, and send emails instant messages or otherwise contact to students with threatening or 
intimidating comments, graphics or words. Students found to be using electronic, written and/or 
verbal messaging in a threatening fashion will be held accountable. This also includes symbols that 
are commonly associated with intimidation or harassment such as swastikas, those 
that are sexually lude and/or derogatory and any and all symbols that historically have 
been associated with intimidation. 
 
Hazing 
 
Hazing by any group/ team/individual for induction purposes or as a condition of membership is 
not permitted and will subject group/team/individual to disciplinary action. 
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ID Cards 
 
All students are required to carry a Mitchell College photo ID card at all 
times, and are expected to produce that card when requested by a Mitchell College Official. 
There is no cost for the original ID card; however, if a replacement card is needed the cost 
is $25. ID cards are replaced at the Library.  
 
Immunization Requirements 
 
Residential students and athletes must provide the College with an up to date immunization record 
that includes a second dose of MMR after 1984, and a current  
meningitis vaccine, other standard vaccines are also required. Students who are not up to date on 
their health record will be barred from the residence halls until they can supply a current and 
compliant record. Commuting students must also provide evidence that their health record is up to 
date, and are subject to the same expectations, students who are not in compliance 
will be banned from classes until they can show proof of an up to date record. Students who have 
religious or medical reasons that they are not in compliance with their vaccines must petition the 
Health Office to get a waiver. For more information please call the Health and Wellness Office at 
860-701-5195. 
 
Language/First Amendment Rights 
 
Mitchell College supports each person’s first amendment rights to freedom of speech. However, the 
College also enforces a community standard that does permit engage in the use of offensive 
language. Using vulgar language, playing music with explicit lyrics loudly from a car or residence hall 
room, repeating jokes that are intended to make fun of a person or group, can create a hostile living 
or work environment and can be considered to be in violation of the Mitchell College standards.  
 
Liability 
 
The College does not assume any responsibility nor does it provide insurance 
coverage for the loss of or damage to a student’s personal property/effects when stolen, 
damaged or destroyed through willful, malicious or careless acts or by causes beyond the 
control of the College. 
 
Motor Vehicles & Parking 

 

The provision or removal of parking and driving privileges is primarily the responsibility of the 

Director of Campus Safety although students can lose these privileges via the judicial system. 

Appeals for suspension or denial of privilege may be made to the Dean of Students. All Mitchell 

students are eligible to have a motor vehicle at the College, provided that privilege has not been 

revoked and the following requirements are met: 

1. Students must register their vehicle to obtain a parking pass with Campus Safety 
via demonstrating: 
• Proof of insurance 
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• Valid driver’s license 
• Valid registration 
2. Student must display their parking pass on left lower windshield of their vehicle 
in order to park on campus and the front fender for motorcycles 
3. Parking Rules are available at Campus Safety Office in Nathan Hale on the Main Campus. 
 
Poster and Sign Policy 
 
Only Mitchell College organizations or departments may post posters and signs in the College’s 
buildings. Off-campus groups must receive permission from the Student Activities Office to 
advertise their event in campus buildings. Solicitors, other than those approved by the Student 
Activities Office, are not allowed in any of the residence halls or campus facilities. Poster paints and 
large rolls of colored paper are available for use by any college organization or department through 
the Student Activities Office. 
 
Sexual Harassment 
 
All Mitchell College community members are responsible for assuring that the institution is free of 
sexual harassment. Conduct of a sexual nature 
constitutes sexual harassment when(1)submission to such conduct is made either 
explicitly or implicitly a term/condition of an individual’s employment or academic 
standing, (2) submission to or rejection of such conduct by an individual is used as the 
basis of employment or academic decisions affecting the individual or (3) such conduct has the 
purpose/effect of unreasonably interfering with an individual’s academic work performance or 
creating an intimidating/offensive working/educational environment. Incidences of sexual 
harassment should be reported to the Dean of Students. Allegations of sexual harassment will 
require a statement and will be investigated fully. 
 
Sexual Misconduct 
 
The College defines sexual misconduct as actual or attempted sexual assault, rape, inappropriate 
sexual acts, non-consensual sexual behavior and sexual harassment. Sexual misconduct also includes 
non consensual intercourse, sexual touching, exhibitionism, or sexual language of a threatening 
nature, committed by physical force, coercion or threat, actual or implied by a person(s) known or 
unknown the victim. Non-consensual activity shall include, but not be limited to, situations where 
the victim is unable to consent because she/he is mentally incapacitated, fearful of harm or 
physically helpless due to drug or alcohol consumption or is unconscious. Any sexual activity, even 
if consensual, may not occur in common areas of any building or public spaces on Mitchell College 
campus grounds.  
 
Mitchell College also supports Connecticut laws and will notify local authorities of sexual 
misconduct when the victim chooses to involve the local authorities. Victims of rape or 
sexual assault are strongly encouraged to seek medical and emotional assistance and 
counseling resources are available at the Center for Health and Wellness. For resolution 
within the College’s judicial system, students are encouraged to immediately file a report 
with Campus Safety.  Questions and concerns can be posed to the Sexual Assault Crisis Center, a 24 
hour hot line, at 888-999-5545, please ask for the college counselor. 
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Smoking 
 
Effective October 2003, State of Connecticut (Public Act 03-45) prohibits 
smoking in any college residence hall or within the buildings on any institution of higher 
learning. To comply with this State law, all Mitchell College residence halls are completely 
smoke free. In addition to all interior spaces being smoke-free, all entrance areas and 
porches of residence halls are considered smoke-free. Smokers may not be within 50 feet 
of any building while smoking. Smokers are expected to properly dispose of their cigarette 
butts. There is no smoking on the Main Campus between Pequot and Montauk Avenue. 
Mitchell Woods is also a non-smoking area, as is anywhere around the Mitchell College 
Children’s Learning Center. Smoking is permitted by the Residence Halls at a distance of 
50 feet until August 2010. Mitchell College intends to be a completely smoke free campus 
by 2011. 
 
In addition to Campus Safety Officers, all faculty and staff are subject to and responsible for 
enforcement of the smoking policy. Those who do not comply will be documented for this violation 
and students will be subject to disciplinary action. 
 
Solicitation 
 
Any solicitors who wish to sell articles or survey students must gain approval in advance from the 
Student Activities Office. 
 
Student Right-to-Know and Campus Security Act 
 
In accordance with requirements of the Student Right-to-Know and Campus Security Act of 1990 
(Public Law 101-542) and Connecticut State Law (90-259), Mitchell College distributes, upon 
request, an annual security report to all enrolled students, employees, and prospective students. 
Copies of this report are available from the Admissions, Human Resources or Campus Safety 
Offices. The report includes the following information: 
 
1. Campus policies regarding reporting of crimes; policies regarding drugs, alcohol, and weapons; 
policies regarding the identification and admission of visitors to campus; description of campus 
safety and their relationship to local and state police; orientation programs for students regarding 
campus safety. The Crime Report for 2005-2007 is located in Appendix A1 and for 2008 is located 
in Appendix A2 of this report. 
2. A uniform campus crime report concerning crimes committed in the two preceding calendar 
years. 
3. A crime report concerning arrest for alcohol and drug violations and for weapons possessions for 
the preceding calendar year. 
4. Students’ statistics on undergraduate student graduation rates. 
 
Theft 
 
Theft from Mitchell College and its members is not permitted and is subject to 
judicial action. If one finds an item on campus not belonging to them is expected to 
contact Campus Safety to turn over the item(s) to the officer on duty. Campus Safety 
maintains the campus lost and found items. Those violating this rule will be subject to 
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disciplinary action. 
 
Visitor’s Pass Policy 
 
Mitchell College has a policy which requires all visitors to obtain a visitor’s pass. If a visitor wishes 
to spend the night in one of the College’s residence halls, they must follow the guest policy as 
outlined in that section of this Handbook. Anyone without a visitor’s pass will be considered 
trespassing, and subject to removal from the campus. Passes are obtained from the Residence Hall 
Director or the Residence Life Office located in Clark Center, Second Floor. A copy of the pass is 
to be on the visitor’s person at all times and will be presented if requested by Campus Safety 
Officers or other College officials. 
 
Weapons 
 
Weapons are not permitted and include but not limited to firearms, explosives, and knives. Violators 
are subject to disciplinary actions. 
 
 
The Mitchell College Student Code of Conduct 
 
The full Mitchell College Student Code of Conduct is found in Appendix B. The Mitchell College 
Student Code of Conduct is designed to establish behavioral standards for all full-time and part-time 
students and to create a campus environment that fosters academic success and personal growth. 
The Code emphasizes respect for all Mitchell College students, staff and faculty, its facilities, and its 
educational mission. The Code applies to all violations involving Mitchell College students and/or 
Mitchell College property and/or affiliates that take place on campus or off campus, and at Mitchell 
College sponsored events. If a student is charged with a civil or criminal offense, Mitchell College 
reserves the right to institute proceedings related to the charges independent of any government 
action. In such cases, Mitchell College reserves the right to sanction accordingly. 
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FIRE SAFETY AND TRAINING 
 
At this time, Mitchell College is a small, but expanding college. In kind, we are expanding our 
knowledge of fire safety to our staff, faculty and students by increasing training and awareness. Part 
of the Campus Safety department’s job is to make sure that drills are being done, the students 
understand the importance of having these drills, and that all buildings on campus are in compliance 
with New London Fire Department code requirements. 
 
As mentioned, the Campus Safety Department has formed a partnership with the New London Fire 
department. They provide training at the beginning of each semester for students. This training 
includes various safety measures that students can take to be safe while living in their residence halls. 
This same training is provided to the staff and faculty of Mitchell College. Each year, staff and 
faculty are given the opportunity to participate in fire extinguisher training and find this training 
session to be both fun and informative 
 
Fire Safety Inspection/Drill Report 
 

Building Drills Sprinkler Type 
Compliance by Fire 

Department 

Saunders 02/24/2009 No N/A 2/1/2009 

 
02/18/2009 

   Simpson 02/24/2009 No N/A 2/1/2009 

 
02/18/2009 

   Matteson 02/24/2009 No N/A 2/1/2009 

 
02/18/2009 

   Fair Haven 4/3/2009 Yes Dry 8/4/2008 

Moorings 4/3/2009 Yes Dry 8/4/2008 

Harbor House 4/3/2009 Yes Dry 8/4/2008 

East Winds 4/3/2009 Yes Dry 8/4/2008 

Mariner Hall 4/3/2009 
    

 
Fire Safety 
 
Fire evacuation routes are reviewed by residence hall staff with residents 
at floor/house meetings. Fire safety equipment is installed in each hall & fire drills 
are conducted twice per semester. Fire, fireworks and any explosive materials are not 
permitted in the halls or on Mitchell grounds. Tampering with fire equipment/alarms is 
a violation of State Law and person(s) involved are subject to 53a-180 of the Penal Code 
as well as campus judicial system action. Setting off a false alarm or discharging a fire 
extinguisher is considered one of the most serious violations and students involved with 
such violations could be fined up to $500 plus face disciplinary action. Damage to such 
equipment will also be charged to those responsible. Anyone who sees a fire in a building 
is expected to pull the fire alarm to notify all residents of such danger. Whenever a fire 
alarm sounds, everyone in the building must immediately evacuate the residence hall 
(Connecticut General Statute 7-313b). No student may remain in a building or be allowed 
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to reenter until permission is given by the New London Fire Department, a Campus Safety 
Officer, or a Residence Hall Director. 
 
Policies & Procedures for Fire Emergencies 
 
During any Fire Alarm students are expected to exit the building as quickly and safely 
as possible. Students are expected to adhere to evacuation strategies presented in their 
Residence Hall Meetings. Any questions or concerns about evacuation strategies should be 
brought to the attention of the residence hall director for further review. Students should 
make themselves familiar with the exits, pull stations and evacuation protocols for their 
buildings. During an alarm, students in their rooms should check doors for heat before opening 
them. If they are hot to touch, leave door closed and immediately call 911 to let Emergency Services 
know building and room number. In addition to this a signal can be made from the window. During 
an alarm no one is permitted to return to their rooms to retrieve belongings. Evacuation should be 
made via the nearest safe exit and students should not alter their course of exit to search for or 
notify other occupants. Students are expected to leave the building and go to the designated area for 
their hall. As in any emergency situation, students are expected to behave in a calm and orderly 
manner and take direction from College and Community staff. 
 
Fire Log 
 
This is an example of the fire log that is required by the Higher Education Opportunity Act(Public Law 110-315). 
This is maintained by the Campus Safety Department and is available at request during normal business hours of 
8:30am to 5pm during the school year and 8:30am to 4pm during the summer months. 
 

  Date Time Weekday Location Nature 

1           

2           

3           

4           

To Report a Fire please contact any college official or someone from the list below: 
Your first contact should be to Campus Safety; using any on campus phone dial x459 or off 
campus phone dial 860 – 443 – 0214. 
If you are in immediate danger please dial 911 FIRST, then Campus Safety. 
 
CRISIS PROTOCOLS AND EMERGENCY PLANNING 
 
The Director of Campus Safety is the Incident Manager and Commander of all Emergency 
Situations.  Our Campus protocols are being revised and exist in draft format until they are 
approved by the President of Mitchell College.  They exist for practical purposes and await format 
approval only.  They are included in draft format as follows along with the Mitchell College 
Children’s Learning Center Plan. 
 
In the case of any emergency, the first call should be to CAMPUS SAFETY at x 459 or 1-860-443-

0124.  Campus Safety  will respond as the triage and communication agent in cases. In the cases 
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where the initial responder feels 911 is required, that call can either be directly dialed or made 

through Campus Safety. Anytime EMS,(emergency services) are initiated, Campus Safety should be 

made aware. 

Disturbed Individual(s) 

Mental Health Emergency Assistance Phone Directory: 

Campus Safety - x459 or 443-0214 
Director of Health and Wellness - 701-5197 
Executive Assistance to the VP of Student Affairs - 701-5093 
 
Common Mental Health Emergencies: 

Suicidal thoughts or actions 
Extreme anxiety or depression also known as panic attacks 
Death of a close friend or family member 
Physical or sexual assault 
Drug or alcohol abuse or overdose 
Any behavior that seems unusual or unmanageable 
 

In the event of a mental health emergency the following steps should be taken: 

1. Call Campus Safety: x. 459 or 443-0214, Report the incident to the Officer on duty.   

2. Explain in a calm manner your location and the emergency that is occurring.  

3. Do not disclose the person’s name over the radio 

4. If the person is acting in a manner that is unsafe to others in the area, clear the area  

5. Try to keep the distressed individual in view; having a calm conversation may also be useful 

while waiting for assistance.   

6. Reassure the individual that they are safe and are going to be helped. 

7. Campus Safety in consultation with the Health and Wellness will transport individual in crisis 

or use Emergency Medical Services.  

8. If this is a student in crisis, a Resident Director will accompany or meet Campus Safety at 

the hospital to act as a liaison between the college, family and the hospital.  

Attempted Suicide Emergencies  

Attempted Suicide Assistance Phone Directory: 

Campus Safety – x459 or 443-0214 
Director of Health and Wellness – 701-5197 
Director of Campus Safety - 701-5042 
Vice President for Student Affairs and Dean of Students – 701-5093 
Director of Residence Life – 701-7708 
Director of Human Resources 701 5161 
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In the event of an attempted suicide or actual suicide the following steps should be taken: 

1. Call Campus Safety x459 or 443-0214, upon the first knowledge of a suicide attempt.   
2. If able to provide initial first aid, do not move the person if unconscious.  
3. Encourage any non involved parties to remove themselves from the area. 
4. Reassure we will follow up with them as soon as the emergency is under control. 
5. Students seriously affected by the event should proceed to Health and Wellness during business 

hours or to their RHD during evening hours. 
6. The responding Campus Safety Officers will initiate EMS, render first aid  and secure scene, 

Other employed parties will assist as directed by CSO. 
7. CSO will contact Director of Campus Safety and Director of Health and Wellness, who will 

follow communication tree per protocol. 
8. Health and Wellness Staff and Director of Residence Life will make and assessment of further 

support needed for community members that are affected by the suicide or attempt. 
9. Counseling for anyone involved or impacted by a suicide attempt or suicide can be accessed 

through the Health and Wellness Department. 
 

Injury/Illness 

Illness Emergency Phone Directory: 

Health and Wellness (if non urgent)    860-701-5195 
Campus Safety (urgent or emergency)   x459 or 443-0214 

911 
 

Standard Medical Illnesses: 
Fever 
Nausea  
Vomiting 
Extreme sore throat 
Cold/flu symptoms 
Open sores 
 

1. During business hours: Students should go to Health and Wellness in the Yarnall Center, 

Second Floor 

2. After hours or on weekend: Students should contact their RA, RHD or Campus Safety or 

transport themselves to the Emergency Room at Lawrence and Memorial Hospital.   

3. Employees should contact their supervisor for assistance in the procedure for leaving work 

when ill.  

4. Campus Safety will assist if the person is requiring help. 

Common Medical Emergencies: 

Asthma attacks or breathing related emergencies  
Epilepsy / seizures 
Diabetic reactions 
Allergic reactions: Medication, food, bee stings,  and insect bites 
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Unconscious person(s) 
Heart attack symptoms 
Change in consciousness or blurry vision 
Burns 
Drug or alcohol abuse/ overdose 
Suicide attempt 
Head or spine injury of any kind 
Previous medical conditions  

 

In the event of a medical emergency the following steps should be taken: 

1. Call Campus Safety: x459 or 443-0214, Report the incident to the Officer on duty.  Explain 

 in a calm manner your location and the medical emergency that is occurring.  

2. Do not leave the person unattended. 

3. Attempt first aid if you are trained, once Campus Safety arrives they will take over the scene.  

4. Campus Safety will determine if the person having the medical emergency needs emergency 

 services and will contact them through their radio system if needed. 

4. When EMS arrives on scene they will take over. 

If this is a student in crisis, a Resident Director will accompany or meet Campus Safety at the 

hospital to act as a liaison between the college, family and the hospital.  

Pandemic Flu/Quarantine/Isolation 

1. Upon report of a case of local exposure to pandemic flu, the College will take action.  If you 

hear of a flu exposure report this immediately to Health and Wellness Department.  

2. If the college is under Quarantine you will be notified by a member of the Emergency 

Preparedness Committee or Campus Safety. 

3. If the College is under Quarantine, individuals who commute should not report to work or 

class until re-notified by the Emergency Preparedness Committee or Campus Safety. 

4. Mitchell College reserves the right to send students with the flu home for the recommended 

period of time, or to isolate them on or off Campus dependent on circumstances. 

5. Further questions are directed to the Mitchell College Website or to the Health and Wellness 

Team at 701-5195 or 701-7787. 

6. Students should follow the instructions of Campus Safety and the Student Affairs Team.  
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Weapons 

Weapons Emergency Phone Directory: 

Campus Safety    x459 or 443-0214 
Director of Campus Safety- 701-5042 or 701-5182 
Director of Residence Life-  701-7735 or 701-7708 
Vice President of Student Affairs  701-5093 

 

In the event of a weapon being brought onto campus the following steps will be 

taken: 

1. Contact Campus safety immediately, report to them exactly where you saw the 

weapon, or who had the weapon. 

2. Attempt to get all the individuals out of the area. Do not attempt to make 

contact with the person or remove the weapon. 

3. Campus Safety will respond and evacuate the area and contact the appropriate 

emergency services. 

4. Campus Safety will attempt to isolate the offender as much as possible until 

emergency services arrive. 

Shooting 

Campus Safety    x459 or 443-0214 
Director of Campus Safety- 701-5042 or 701-5182 
Director of Residence Life-  701-7735 or 701-7708 
Vice President of Student Affairs  701-5093 

An active shooter is a person whose activity is immediately causing injury or death and has not been 

contained. Active shooters use firearms, and there is often no pattern or method to their selection of 

victims. These situations evolve rapidly, demanding immediate deployment of law enforcement 

resources to stop the shooting and minimize harm to innocent victims. 

If you are directly involved in an incident and exiting the building is not possible, take the following 

action: 

1.) Go to the nearest room or office. 

2.) Close and lock the door. Barricade the door if possible. 

3.) Turn off the lights, radios and computer monitors. 

4.) Close the blinds and block the windows. 

5.) Seek protective cover away from the windows and doors. Seek shelter behind concrete walls, 

filling cabinets, thick desks, etc. 

6.) Keep quiet and act as if no one is in the room. Silence cell phones. 

7.) Do not answer the door. 

8.) Do not respond to any voice commands until you can verify the source. 
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If you are able silently call 911 and campus safety at 860-443-0214. Please speak clearly and 

provide the dispatcher or officer with the following information: 

1.) Your name. 

2.) Your Location 

3.) Number of shooters or assailants, if known 

4.) Give a description of the shooter/s or assailant/s (race, gender, clothing description, physical 

features, type of weapon etc.) 

5.) Injuries to anyone if known 

6.) Wait for Campus Safety or Emergency Services/Law Enforcement to assist you out of the 

building. 

Lockdown 

Campus Safety    x459 or 443-0214 
Director of Campus Safety  701-5042 or 701-5182 
Director of Residence Life   701-7735 or 701-7708 
Vice President of Student Affairs  701-5093 

An emergency lockdown may be applicable to deny entry to or departure from a building on 

campus.  As there are numerous situations when evacuations are not advisable, (hostile intruders, 

hazardous release outside, terrorist attack, etc.), emergency lockdowns may be initiated.   Only the 

President, Campus Safety, and authorized emergency response personnel have the authority to 

initiate an emergency lockdown.   

1. If an emergency lockdown is initiated, the police department will be notified immediately. 

2. Fire evacuation alarms MUST NOT BE SOUNDED in any building that is under 

lockdown. 

3. All interior and exterior doors and windows should be locked and barricaded whenever 

possible.  Close all window treatments if applicable and extinguish room lights. 

4. Everyone in the room is to remain as quiet as possible and avoid entering any hallway. 

5. Turn off your cell phone and anything else that may make noise to alert an intruder to where 

you may be hiding. 

6. Conceal yourself in the area that you are in and crouch out of sight from doors and windows 

to the extent possible. 

7. If a fire alarm does sound, DO NOT EVACUATE the building unless you have firsthand 

knowledge that there is a fire in the building, are in imminent danger, or have been advised 

to evacuate by the police. 

8. DO NOT respond to anyone at the door until the situation has been cleared or you are 

certain it is safe to do so. 
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Power Failure 

Campus Safety    x459 or 443-0214 
Director of Campus Safety  701-5042 or 701-5182 

 

If a major utility failure occurs during regular business hours, contact Facilities at Ext. 5177.  If the 

failure occurs after hours, on weekends or on holidays, contact Campus Safety at Ext. 459.   

1. Activate building fire alarms if an emergency exists.  Evacuate the building to a distance of at 

least 500 feet from the building and stay out of the way of emergency personnel.  Do not 

return to a building once you have evacuated until you have been instructed to do so by 

emergency personnel or Campus Safety. 

2. If you are evacuating an area, take your purse or briefcase with you and lock your office door 

upon leaving.  Walk, do not run to the nearest exit and yell for help if you are disabled or in 

need of assistance. 

3. Do not use an elevator to evacuate a building in case it becomes inoperative while you are 

inside it.  

4. If a gas leak occurs:  IMMEDIATELY cease all operations and exit the building!  Do not 

switch any lights or electrical equipment on or off before you exit. 

5. If an electrical/light failure occurs, and there are no emergency lighting systems present in 

your area, proceed with caution to an area with emergency lighting or to an exit from the 

building. 

6. If a power failure occurs in your area that you suspect may be caused by a tripped circuit 

breaker, contact Facilities for help. 

7. If an elevator failure occurs, stay calm!  Use the emergency telephone to contact Campus 

Safety or Facilities.  If the elevator does not have an operating emergency telephone, turn on 

the emergency alarm to signal for help. 

8. If a blackout occurs without warning, turn off all light switches in your area, and set your 

equipment switches to the OFF position to protect against surges when electricity is 

restored. 

Flood 

Campus Safety    x459 or 443-0214 
Director of Campus Safety- 701-5042 or 701-5182 

 

If a hurricane or flood threatens the area, the President will make the determination to close the 

campus.  Should the campus close, employees should do the following before leaving the building: 

1. Unplug all electrical equipment including computers, printers, copiers, etc.  Equipment 

should be unplugged directly from the wall, not the surge protector that each item may be 

plugged into. 
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2. If possible, move computers and other electronic equipment away from windows or exterior 

doors, and any known flood area, including areas prone to roof leaking. 

3. Any department with exterior items should relocate them to interior buildings. 

4. Lock all windows and exterior doors. 

5. If an area is already experiencing leaking or flooding, USE EXTREME CAUTION and do 

not attempt to touch any electrical device in the flooded area – EVACUATE 

IMMEDIATELY and proceed with caution to avoid slipping or falling. 

6. If you are instructed to evacuate, do so immediately – move quickly, but calmly. 

7. If rising water suddenly traps you in a building, move to the second floor, or the roof if 

necessary but DO NOT TRY TO SWIM TO SAFETY!  Wait for help to arrive. 

8. If you are attempting to leave due to an evacuation and your car stalls, abandon it 

immediately and proceed to higher ground while avoiding walking through flooded areas or 

swiftly moving water. 

 

Bomb Threat 

Campus Safety    x459 or 443-0214 
Director of Campus Safety  701-5042 or 701-5182 
Director of Residence Life   701-7735 or 701-7708 
Vice President of Student Affairs  701-5093 

All bomb threats are to be taken seriously. Call Campus Safety at 860-443-0214. 
 
If you receive a bomb threat by telephone, remain calm, write down the caller’s exact words and 
note the time of the call. Listen carefully to background noises. Check for Caller ID information. 
Ask the caller the following: 

When is the bomb going to explode? 
Where is the bomb right now? 
What does it look like? 
What kind of bomb is it? 
What will cause it to explode? 
Did you place the bomb? 
What is your name and address? 

 
ALWAYS Inform your Campus Safety of the bomb threat phone call. 
 
If you receive a bomb threat in written form, do the following: 
 Notify 911 and Campus Safety x459 or 1-860-443-0124. 
 Do a quick visual inspection of your area. Do not touch or move any suspicious objects. 
 Do not use radios or cell phones as they can trigger an explosive device. 
 If you are told to evacuate the area by authorized personnel, move at least 300 feet from the 
 building. 
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Explosion 

Campus Safety    x459 or 443-0214 
Director of Campus Safety  701-5042 or 701-5182 
Director of Residence Life  701-7735 or 701-7708 
Vice President of Student Affairs  701-5093 

An explosion is caused by a rapid expansion of gas from chemical reactions or incendiary devices. 
Signs of an explosion may be a very loud noise or series of noises and vibrations, fire, heat or 
smoke, falling debris or building damage. 
 

1. Evacuate the building as quickly and calmly as possible,  
2. Notify 911 and Campus Safety x459 or 1-860-443-0124 
3. If items are falling above your head, get under a sturdy table or desk 
4. If there is a fire, stay low to the floor and exit the building as quickly as possible 
5. Assist others in exiting the building and move to designated evacuation areas 
6. Keep streets and walkways clear for emergency vehicles and crews 
7. Untrained persons should not attempt to rescue people who are inside a collapsed building, 

wait for emergency personnel to arrive 
8. DO NOT use elevators. Persons with mobility concerns should go to an area of safety and 

await emergency rescue teams 
9. The responding emergency agency will make decisions regarding the control and abatement 

of the explosion incident, and issue or not issue the all-clear for safe building re-entry and 
occupancy. 

 

Hazardous Materials 
 

1. Immediately upon recognizing that a spill has occurred or has the potential to occur, call 
Campus Safety at x 459 or 860-443-0214.  Tell them your location, nature and type of 
material involved in the spill if you know it. 

 
2. Campus Safety will dispatch a patrol officer to the incident site and call the Emergency 

Coordinator. 
 

3. Campus Safety will evacuate the area, if necessary. 
 

4. The Emergency Coordinator will contact Facilities staff who are trained in HazMat to see if 
the College can contain and clean up the material. 

 
5. If it is determined that College personnel cannot manage the spill without outside assistance, 

the Emergency Coordinator will call on a spill response contractor to respond to the spill. 
 

6. Campus Safety will restrict access to impacted and threatened areas, as necessary. 
 

7. Response personnel will avoid contact with the spilled product. 
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8. If there is an immediate health threat, or a flammable or highly hazardous material is 
involved in the spill, evacuate the building Campus Safety will call the New London Fire 
Department. 

 
9. Facilities shall determine if a reportable incident occurred and facilitate reporting as required 

by law. 
 

Suspicious Individual 

Campus Safety    x459 or 443-0214 
Director of Campus Safety- 701-5042 or 701-5182 
Director of Residence Life-  701-7735 or 701-7708 
Vice President of Student Affairs  701-5093 

Notify Campus Safety if you observe suspicious behavior, including the following: 
 

Threatens harm, or talks about killing other students, faculty or staff. 
Possesses weapons (firearms or edged weapons) or has a preoccupation with them. 
Suicidal thoughts or comments. 
Loud confrontational language, or physically violent behavior. Constantly starts or 
participates in fights. 
Becomes frustrated easily and converts frustration into uncontrollable physical violence. 
Withdrawal or signs of depression. 
Disorientation, agitation or hyperactivity. 
Bullies or intimidates. Uses verbal or written threats. 
Exhibits bizarre or paranoid behavior. 
Rambling or disconnected speech. 
Harassing or stalking behavior. 
Excessive alcohol or drug use. 
Possesses or draws artwork that depicts graphic images of death or violence. 

 
If an individual is identified as being a potential threat, the Campus Safety will notify the 
Emergency Coordinator and will take whatever action necessary to prevent acts of 
aggression and/or violence. For cases involving students, this team will consist of the Dean 
of Student Life, Dean of the Faculty, Director of Campus Safety, and the Director of Health 
and Wellness.  The Director of Human Resources will be added for cases involving faculty 
or staff.  If the situation warrants, the New London Police Department may also be 
included. 

 
Campus Safety Response 

 
1. Upon receipt of a report of a violent intruder, Campus Safety should immediately notify the 

New 
2. London Police Department, relaying as much information as possible. (Number of intruders, 

last 
3. known location, weapons used, number and types of injuries, etc.) Emergency Response 

Team members shall be alerted as soon as time allows and the Instant Alert system may be 
activated if necessary. 
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4. Campus Safety Officer(s) will be dispatched to the location where the hostile intruder has 

been reported, but should not enter the building if weapons are involved. The Campus 
Safety Officer should assist and direct persons evacuating the building.  

 
5. The Campus Safety officer should try to take cover in a location that will not be in the path 

or in the direct line of sight of the hostile intruder(s). 
 

6. The Emergency Coordinator will maintain contact with responding New London police 
officers, relaying updated information as it becomes available. 

 
7.  If possible, without exposing his/herself to the intruder, the campus safety officer should
 render assistance to the injured, pending arrival of the New London police, and emergency 
 medical personnel. 

 
Evacuation 

Evacuation site directions are located in Appendix E in this document 

Causes for Evacuation: 
 
Certain events at the College could require partial or total evacuation of the campus. These 
events may include: 
 

Large release of a hazardous chemical. 
Fire. 
Severe weather or natural disaster. 
Human, biological or radiological threat to the campus. 

 
Because the  College does not store bulk chemicals on-site that could cause a major emergency, it 
is highly unlikely that a chemical release could become an emergency situation that would warrant 
complete evacuation of the campus. However, because of the proximity of railroads and highways 
that are likely to carry hazardous materials, as well as nearby nuclear facilities, the college this type of 
event is possible 
 
Procedures for Evacuation 
 
The College President or his/her designee, in consultation with local, State or Federal authorities, 
will make the decision to evacuate all or part of the College.  A decision to evacuate  will require 
employees to properly shut down any potentially impacted operating equipment, according to 
established departmental procedures. 
 
General Evacuation Information 
 
The following procedure will be followed in the event of an evacuation: 

1. Building evacuations will occur when the evacuation alarm sounds and/or upon notification 
by the Emergency Coordinator or Campus Safety. 
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2. When the building evacuation alarm is activated during an emergency, head to the nearest 
marked exit and alert others to do the same. 

3. Assist the handicapped in exiting the building. Remember that elevators are reserved for 
handicapped persons.  

4. Do not use the elevators in case of fire or earthquake. 
5. Once outside, proceed directly to the appropriate designated area for the affected building.  
6. Stay there until an accurate headcount is taken and you have been told it is safe to leave, or 

are directed to an alternate location. 
7. Keep streets, fire lanes, hydrant areas and walkways clear for emergency vehicles and 

personnel. 
8. DO NOT return to an evacuated building unless told to do so by a College Official. 

 
Campus Evacuation 
 
The Clark Center in the Center of Main Campus will be the gathering area for evacuation. 
 
In the case where evacuation of the entire campus is required, Mitchell College is in relatively close 
proximity to the U.S. Naval Submarine Base, and the Millstone Nuclear Power Station. News and 
instructions from civil authorities will be broadcast via the local Emergency Alert System. In the 
unlikely event of a large scale hazardous atmospheric condition, the decision to evacuate all (or part) 
of the campus will be made by the President in consultation with civil authorities, and announced 
through the Instant Alert System.  When the decision to evacuate the campus is made, all persons 
(students, faculty and staff) are to immediately vacate the site in question and relocate to another 
part of the campus grounds, or off campus as directed. 
 
Local, State or Federal authorities will initiate any order to evacuate the City of New London, 
including Mitchell College. Additionally, the Emergency Alert System siren will sound. 
 
Upon confirmation of the emergency, and with consultation with the Director of Campus Safety, 
the President will order the campus evacuation. Information will be broadcast via Instant Alert. 
 
If necessary, Campus Safety Officers will broadcast evacuation information via vehicle-mounted 
loudspeakers. 
 
Individuals without vehicles, and who are not able to arrange transport, will gather at CLARK 
CENTER, Main Campus.  From this location, those needing a ride will be assigned departing 
vehicles with space available, or will be assigned to a campus vehicle. 
 
Campus Safety will conduct a room-by-room check to ensure that all buildings have been 
evacuated. 
 
The designated Evacuation Assembly Center and host community for individuals evacuating from 
New 
London, is Windham High School, in Windham CT. Evacuation instructions and directions to the 
designated reception center at Windham High School, in Windham, CT. 
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Law enforcement and traffic control will be dispatched to predetermined locations along evacuation 
routes. Evacuees will be directed out of the 10-mile Emergency Planning Zone and to the nearest 
Evacuation Assembly Center Windham High School, in Windham, Connecticut. 
 
If an evacuation is announced, drive to the Evacuation Assembly Center broadcast over the local 
Emergency Alert System radio station. Listen to the station for any changes as you drive. Adhere to 
the speed limits on the highways. 
 
(KI)potassium Iodide protocol in case of a nuclear accident: 

o These tablets are kept and distributed by Campus Safety 
 
Evacuation Checklist 
 
In the event of a campus evacuation, use the following checklist to ensure you are protected and 
prepared. 
 

a. Take clothing (3 changes), toilet articles, necessary medications, important papers 
and valuables (money, credit cards, jewelry, etc.). Supplies such as sleeping bags, a 
portable radio, flashlight and batteries may also be taken. 

 
b. Keep phone lines open for emergency use. 

 
c. Assist other members of the campus community without transportation. If you do 

not have your own transportation, make plans to ride with someone who has 
transportation. 

 
d. While evacuating, keep car windows and vents closed, and air conditioners turned 

off. 
 

e. Proceed directly to the designated Evacuation Assembly Center at the Windham 
High School, in Windham. 

 
f. Drive safely. Stay tuned to your Emergency Alert System radio station for further 

information. 
 

g. New London’s Emergency Operations Center will monitor wind direction and will 
broadcast any Evacuation Assembly Center changes. 

 

Nuclear Incident 

Connecticut College is located within 5 miles of the Millstone Nuclear Power Plant, and within 2 
miles of the Groton Naval Submarine Base. Although highly unlikely, a serious nuclear power plant 
emergency could result in the release of radioactive material. 
 
Emergency Sirens are located throughout the approximate 10 miles Emergency Planning Zone. 
These sirens are designed to alert the public of a nuclear power plant emergency, natural disaster, or 
other major emergency. When necessary, these sirens will be activated by emergency officials of the 
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city of New London City. The sirens are maintained and routinely tested by Millstone Station 
personnel. (There is a siren on Route 32 (Mohegan Avenue), adjacent to the college.) 
 
The sirens have the ability to emit several different tones. Each tone serves a different emergency 
function: 
A steady tone for three minutes (that may be repeated) signals a natural or commercial disaster 
such as severe weather, chemical spills, floods, or a nuclear plant emergency. 
 
A long wavering tone signals an enemy attack. 
 
A short wavering tone signals a fire. 
 
A public address loudspeaker can transmit announcements over a limited distance from the 
community’s emergency operations center. Remember, if you hear a steady siren tone for three 
minutes or more, tune in to the Emergency Alert System (EAS) on radio or television. EAS stations 
are listed in Table (3). 
 
What Should You Do In A Nuclear Power Plant Emergency 
 
If you hear a steady siren tone for 3 minutes or more, turn on your radio or television and tune in to 
a local Emergency Alert System (EAS) station for information. 
 
Stay calm, and remember that a nuclear power plant emergency would most likely take hours to 
develop into a situation that could affect public health and safety. 
 
State and local officials are required to notify the public within 15 minutes of an event that may 
require the public taking protective actions. Campus constituencies will be kept informed by the 
administration, of local and State directives as long as the emergency is in effect. 
 
The sirens are NOT signals to evacuate; they are intended to alert you to tune in to an EAS 
station for more information or instructions. Follow all instructions given by the EAS messages. 
You may be instructed to: 
Just remain alert and ready to respond, if necessary (the College may not be directly affected by the 
emergency). 
Stay indoors and take shelter (See Shelter-in-Place above). 
 
Evacuate to a host community reception center that is at least 15 miles from the nuclear plant. 
(Connecticut College’s host community center is at Windham High School, in Windham, CT). (See 
“Campus Evacuation” procedures, above.) 
 
Do not use the telephone unless it is absolutely necessary. Telephone lines are needed by local 
officials to respond to the emergency. Do not call local authorities unless you need special 
assistance. 
 
Potassium iodide (KI) tablets 
 
Potassium Iodide, also known by its chemical name KI, is distributed to faculty, staff and students 
of Mitchell College, and members of the public living within the 10 mile EPZ. 
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Keep in mind that KI alone does not protect you from radiation exposure. KI is meant to 
supplement evacuation or sheltering. 
 
Potassium Iodide (KI) is a stable form of iodine. KI is an over-the-counter drug that protects the 
human thyroid gland from possible radiation injury caused by radioactive iodine (radioiodine). 
 
Radioiodine is one possible radioactive element that may be released during an operating nuclear 
power plant emergency. 
 
Taking KI saturates the human thyroid gland with stable non-radioactive iodine. It is used to 
provide enough beneficial iodine to the thyroid to prevent or reduce the amount of radioiodine that 
can be absorbed by the thyroid in the event the individual is exposed to the radioactive form of 
iodine. KI provides protection to the thyroid for 24 hours. Evacuation from the affected area no 
longer puts you at risk of exposure to the radioactive iodine, therefore another dose of KI is not 
necessary. 
 
KI should only be taken as directed by State officials. If a release of radioactive iodine has occurred 
or is expected to occur, the public will be advised to take a KI tablet through the EAS radio and TV 
stations. 
 
The use of KI is only advised in emergencies where the public is likely to be exposed to radioiodine 
from a nuclear power plant release. Not every radiation emergency will result in the release of 
radioactive iodine. Emergency dosage guidance adopted by the State of Connecticut will be provided 
when KI is distributed. 
 
KI should not be ingested if an individual has a known allergy to iodine. As with any medication 
individuals should consult their doctors if they have any concerns. Local communities distribute the 
tablets to members of the public living within the 10 mile EPZ. KI will not be distributed within the 
EPZ during any type of nuclear incident or emergency. Host communities have been provided a 
separate KI stockpile to be able to provide KI to evacuees that did not have access to their own 
tablets before they left home. Mitchell College stocks a extra supply for members of the college 
community.” 

¶ KI distribution Plan for Mitchell College 

 

False Report of an Emergency 

Dishonest conduct is prohibited. Such conduct may include, but is not limited to, knowingly 

initiating, transmitting, filing, or circulating a false report or warning concerning an impending 

bombing, fire, or other emergency or catastrophe; knowingly making false accusations of 

misconduct; knowingly filing a false complaint; misuse or falsification of college documents by 

actions such as forgery, alteration or improper transfer; and/or submission to a college official of 

information known by the submitter to be false or incomplete. 
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Mitchell College Children’s Learning Center 
EMERGENCY PLAN 

 
1. Emergency phone numbers: 

 
  Ambulance, Fire, Police 911 

Mitchell College  459 – on campus; if answering machine comes on, 
call right back 

  Jay Wheeler   (860) – 701 – 5042 – office 
Security  (860) – 443 – 0214 - off campus using phone other  

than Mitchell College phone  
  Classroom phone numbers Room 1 – 701 – 5006 
      Room 2 – 701 – 5004 
      Room 3 – 701 – 5007 

Please Note: When calling these numbers from off campus, must call the  
switchboard 701–5000 before the extension. 

 
2. Fire Drill Procedure: 

 
a. Remain calm and in control. 
b. Staff needs to get the children out of the building as soon as possible and call the 

New London Fire Department 911. 
c. Call Campus Safety. They will assist in keeping the children and staff away from the 

danger zone. 
d. Teachers will gather the children together at the closest outside exit. A head count will 

than be taken to determine if all children are present. During the very cold weather, 
staff may grab coats to be distributed to the children once outside the building. 

e. Teachers will lead the children to the Clarke Center. Walk along the exit driveway to 
avoid potential incoming cars. Follow side walk to crosswalk area and cross Montauk 
Avenue to Clarke Center. A second head count will be taken. 

f. The Director and/or secretary will collect the daily attendance log and bring 
emergency binder. Teachers will collect the emergency cards for their group. 

g. The Director and/or secretary will close all windows and doors, and check the 
building for any children not present at the initial head count. 

h. The Director and/or secretary will then join the children and staff at the Clarke 
Center. All will wait and keep the children calm until the building is reported safe for 
occupancy by the attending Fire Department official. 

 
3. Medical emergency procedure: 

a. Have one person assess the situation and administer first aid. 
b. The staff member that witnessed the accident will call for emergency medical 

treatment and/or ambulance transportation when necessary. If the child must be 
taken to the hospital by ambulance, his/her emergency card must be taken to the 
hospital by the staff member accompanying him/her. 

c. Emergency services will be provided at: 
             Lawrence and Memorial Hospital, Montauk Ave. New London – 442-0711 
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d. The staff member will call the child’s parent and describe the incident and the plan of 
action. 

e. If the parent cannot be reached, call the emergency person listed on the child’s 
emergency card. 

f. If a staff member is to accompany the child in the ambulance, another staff member 
will call for a substitute to take his/her place to maintain the required supervision. 
Have a substitute list available near the phone. 

g. An accident report must be filled out as soon as possible by the staff member who 
witnessed the accident. This form must be signed by the parent. A separate log of 
accidents is kept in the office. 

¶ Note: call Campus Safety if assistance is needed. 
 
 

4. Evacuation Procedure: 
a. In the event of any emergency, where the children cannot return to the building for a 

period of time, they will be taken to the auditorium at the Clarke Center across the 
street on Mitchell College campus. Teachers will lead the children to the Clarke 
Center. Walk along the exit driveway to avoid potential incoming cars. Follow side 
walk to crosswalk area and cross Montauk Avenue to Clarke Center. A second head 
count will be taken. 

b. The Director and/or secretary will collect the daily attendance log and bring 
emergency binder. Teachers will collect the emergency cards for their group. 

c. The Director and/or secretary will notify all the parents. 
d. Follow same procedures as those listed for a fire drill. 
e. Note if evacuation is indicated by a state run incident at Millstone or other 

occurrence, staff will be notified of the precautionary transfer of students. Follow 
state evacuation procedures: Since our program is located in New London staff are to 
transport children in their car to Windham High School following Route 32. Staff are 
required to keep their gas tanks at least half full in case of such an occurrence. 
Additional staff on campus may support this evacuation if deemed necessary. Parents 
may transport their child only if they arrive immediately upon our notification and 
arrive at our site before evacuation to Windham High School begins. 

 
K – I Administration Plan: 
In the event of a nuclear disaster, K-I pills are kept in a locked medicine cabinet in the 
downstairs handicapped accessible bathroom. The Director and secretary will use class 
rosters to administer medication. Classroom teachers will verify the name and identity of 
each student. Parent permission slips have been signed and are kept with the emergency 
binder. If the parent has indicated that a child should not receive the K-I pill, none will be 
given to the child. The Director or other designated individual will post the evacuation site 
on the door of the center. Campus Safety will be informed. 

 
5. Bomb Threat Procedure: 

a. Evacuate building and proceed to Clarke Center. 
b. Call Campus Safety. 
c. Do not enter building until cleared by Campus Safety or local law enforcement. 
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6. Lock-In procedure: 

a. In the event that a possible danger or hostile situation exists in our surrounding 
environment, the police will contact campus safety. 

b. Campus Safety will alert the Center staff. 
c. All children must be brought inside the building immediately. 
d. We will meet and stay in Room 2. 

¶ Note: if staff is out and about on the grounds with children, a plan 
will be determined with Campus Safety and the Director. In the 
event that the Director is out of the office Cheryl LaMothe will 
assume that responsibility. 

¶ In extremely dangerous situations, such as a subject with a weapon, 
children should stay clear of all windows and doors. 

 
7. Severe Weather Closure procedure: 

a. We will make every effort to remain open on bad weather days. However, if the 
center needs to close for the safety of the families we serve, and our staff, it will be 
announced on local radio stations: 
WNLC~1510AM WSUB~980AM WERI~1230AM 
WICH~1310AM WERI~104FM WBMW~106.5FM 
In the event of severe weather, which begins in the middle of the day, the center will 
close when the public schools close. In this instance, parents will be notified by 
phone. If the parent cannot be reached, an emergency number will be called. 

8. Securing the Building 
a. Front doors are locked at all times. 
b. Parents will pick up children by entering through the play yard. 
c. There is also a doorbell near the front door. A sign indicates that the door is locked. 
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Appendix A1 
 
Crime Statistics 2005-2007 
 

Criminal Offenses on Campus 2005 2006 2007 

a. Murder/Non-negligent manslaughter 0 0 0 

b. Negligent manslaughter 0 0 0 

c. Sex offenses - Forcible 0 0 2 

d. Sex offenses - Non-forcible 0 0 0 

e. Robbery 1 0 1 

f. Aggravated assault 1 1 0 

g. Burglary 27 63 22 

h. Motor vehicle theft 0 0 0 

i. Arson 1 1 1 

 

Criminal offenses on Campus in Residence 
Halls 

2005 2006 2007 

a. Murder/Non-negligent manslaughter 0 0 0 

b. Negligent manslaughter 0 0 0 

c. Sex offenses - Forcible 0 0 2 

d. Sex offenses - Non-forcible 0 0 0 

e. Robbery 1 0 1 

f. Aggravated assault 1 1 0 

g. Burglary 27 63 22 

h. Motor vehicle theft 0 0 0 

i. Arson 1 1 1 

 

Criminal Offenses - Noncampus 2005 2006 2007 

a. Murder/Non-negligent manslaughter 0 0 0 

b. Negligent manslaughter 0 0 0 

c. Sex offenses - Forcible 0 0 0 

d. Sex offenses - Non-Forcible 0 0 0 

e. Robbery 0 0 0 

f. Aggravated assault 0 0 0 

g. Burglary 0 0 0 

h. Motor vehicle theft 0 0 0 

i. Arson 0 0 0 
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Criminal Offenses - Public Property 2005 2006 2007 

a. Murder/Non-negligent manslaughter 0 0 0 

b. Negligent manslaughter 0 0 0 

c. Sex offenses - Forcible 0 0 0 

d. Sex offenses - Non-forcible 0 0 0 

e. Robbery 0 0 0 

f. Aggravated assault 0 0 0 

g. Burglary 0 0 0 

h. Motor vehicle theft 0 0 0 

i. Arson 0 0 0 

Note: This institution is required to disclose data on hate crimes by category of prejudice in your 
Annual Security Report. For purposes of this data collection, only the total number of hate crimes is 

required. 

Hate Crimes - On campus 2005 2006 2007 

a. Murder/Non-negligent manslaughter 0 0 0 

b. Negligent manslaughter 0 0 0 

c. Sex offenses - Forcible 0 0 0 

d. Sex offenses - Non-forcible 0 0 0 

e. Robbery 0 0 0 

f. Aggravated assault 0 0 0 

g. Burglary 0 0 0 

h. Motor vehicle theft 0 0 0 

i. Arson 0 0 0 

j. Any other crime involving bodily injury 0 0 0 

 

Hate Crimes - On campus - Residence Halls 2005 2006 2007 

a. Murder/Non-negligent manslaughter 0 0 0 

b. Negligent manslaughter 0 0 0 

c. Sex offenses - Forcible 0 0 0 

d. Sex offenses - Non-forcible 0 0 0 

e. Robbery 0 0 0 

f. Aggravated assault 0 0 0 

g. Burglary 0 0 0 

h. Motor vehicle theft 0 0 0 

i. Arson 0 0 0 

j. Any other crime involving bodily injury 0 0 0 
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Hate Crimes - Noncampus 2005 2006 2007 

a. Murder/Non-negligent manslaughter 0 0 0 

b. Negligent manslaughter 0 0 0 

c. Sex offenses - Forcible 0 0 0 

d. Sex offenses - Non-forcible 0 0 0 

e. Robbery 0 0 0 

f. Aggravated assault 0 0 0 

g. Burglary 0 0 0 

h. Motor vehicle theft 0 0 0 

i. Arson 0 0 0 

j. Any other crime involving bodily injury 0 0 0 

 

Hate Crimes - Public Property 2005 2006 2007 

a. Murder/Non-negligent manslaughter 0 0 0 

b. Negligent manslaughter 0 0 0 

c. Sex offenses - Forcible 0 0 0 

d. Sex offenses - Non-forcible 0 0 0 

e. Robbery 0 0 0 

f. Aggravated assault 0 0 0 

g. Burglary 0 0 0 

h. Motor vehicle theft 0 0 0 

i. Arson 0 0 0 

j. Any other crime involving bodily injury 0 0 0 

The crime data reported by the institutions have not been subjected to independent verification by 
the U.S. Department of Education. Therefore, the Department cannot vouch for the accuracy of the 

data reported here. 

Arrests - On campus 2005 2006 2007 

a. Illegal weapons possession 0 0 0 

b. Drug law violations 0 0 0 

c. Liquor law violations 0 0 2 

 

Arrests - On campus - Residence Halls 2005 2006 2007 

a. Illegal weapons possession 0 0 0 

b. Drug law violations 0 0 0 

c. Liquor law violations 0 0 2 

 

Disciplinary Actions - On campus 2005 2006 2007 
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a. Illegal weapons possession 2 3 1 

b. Drug law violations 37 16 2 

c. Liquor law violations 182 223 65 

 

Arrests - Public Property 2005 2006 2007 

a. Illegal weapons possession 0 1 0 

b. Drug law violations 0 0 1 

c. Liquor law violations 0 1 0 

 

Disciplinary Actions - Public Property 2005 2006 2007 

a. Illegal weapons possession 0 1 0 

b. Drug law violations 0 0 0 

c. Liquor law violations 0 36 0 
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Appendix A2 

CAMPUS CRIME REPORT 2008-2009 

 

FEDERAL GOVERNMENT SURVEY (1/1/2008 - 12/31/2008) 

Criminal Offenses - On Campus Criminal Offenses - Non-Campus 

Murder/Non-negligent 
manslaughter 

0 
Murder/Non-negligent 
manslaughter 

0 

Negligent manslaughter 0 Negligent manslaughter 0 

Sex offenses - Forcible 0 Sex offenses - Forcible 0 

Sex offenses - Non-forcible 0  Sex offenses - Non-forcible 0  

Robbery 0 Robbery 0 

Aggravated Assault 0 Aggravated Assault 1 

Burglary 2 Burglary 2 

Motor Vehicle Theft 0 Motor Vehicle Theft 0 

Arson 0 Arson 0 

Criminal Offenses - Residence Halls Criminal Offenses - Public Property 

Murder/Non-negligent 
manslaughter 

0 
Murder/Non-negligent 
manslaughter 

0 

Negligent manslaughter 0 Negligent manslaughter 0 

Sex offenses - Forcible 0 Sex offenses - Forcible 0 

Sex offenses - Non-forcible 0  Sex offenses - Non-forcible 0  

Robbery 3 Robbery 0 

Aggravated Assault 3 Aggravated Assault 0 

Burglary 18 Burglary 0 

Motor Vehicle Theft 0 Motor Vehicle Theft 0 

Arson 0 Arson 0 

  

Hate Crimes - On Campus Hate Crimes - Non-Campus 

Murder/Non-negligent 
manslaughter 

0 
Murder/Non-negligent 
manslaughter 

0 

Negligent manslaughter 0 Negligent manslaughter 0 

Sex offenses - Forcible 0 Sex offenses - Forcible 0 

Sex offenses - Non-forcible 0  Sex offenses - Non-forcible 0  

Robbery 0 Robbery 0 
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Aggravated Assault 0 Aggravated Assault 1 

Burglary 0 Burglary 0 

Motor Vehicle Theft 0 Motor Vehicle Theft 0 

Arson 0 Arson 0 

Hate Crimes - Residence Halls Hate Crimes - Public Property 

Murder/Non-negligent 
manslaughter 

0 
Murder/Non-negligent 
manslaughter 

0 

Negligent manslaughter 0 Negligent manslaughter 0 

Sex offenses - Forcible 0 Sex offenses - Forcible 0 

Sex offenses - Non-forcible 0  Sex offenses - Non-forcible 0  

Robbery 0 Robbery 0 

Aggravated Assault 3 Aggravated Assault 0 

Burglary 0 Burglary 0 

Motor Vehicle Theft 0 Motor Vehicle Theft 0 

Arson 0 Arson 0 

  

Arrests - On Campus Arrests - Non-Campus 

Illegal Weapons Possession 0 Illegal Weapons Possession 0 

Drug Law violations 0 Drug Law violations 0 

Liquor Law violations (Over 
21) 

0 Liquor Law violations (Over 21) 0 

Liquor Law violations (Under 
21) 

0 Liquor Law violations (Under 21) 0 

Arrests - Residence Halls Arrests - Public Property 

Illegal Weapons Possession 0 Illegal Weapons Possession 0 

Drug Law violations 0 Drug Law violations 2 

Liquor Law violations (Over 
21) 

0 Liquor Law violations (Over 21) 0 

Liquor Law violations (Under 
21) 

0 Liquor Law violations (Under 21) 1 

  

Disciplinary Action - On Campus Disciplinary Action - Non-Campus 

Illegal Weapons Possession 0 Illegal Weapons Possession 1 

Drug Law violations 1 Drug Law violations 3 

Liquor Law violations (Over 
21) 

2 Liquor Law violations (Over 21) 8 
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Liquor Law violations (Under 
21) 

121 Liquor Law violations (Under 21) 2 

Disciplinary Action - Residence Halls Disciplinary Action - Public Property 

Illegal Weapons Possession 5 Illegal Weapons Possession 0 

Drug Law violations 31 Drug Law violations 0 

Liquor Law violations (Over 
21) 

95 Liquor Law violations (Over 21) 0 

Liquor Law violations (Under 
21) 

121 Liquor Law violations (Under 21) 0 
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Appendix B 

 
The Mitchell College Student Code of Conduct  
 
The Mitchell College Student Code of Conduct is designed to establish behavioral standards 
for all full-time and part-time students and to create a campus environment that fosters academic 
success and personal growth. The Code emphasizes respect for all Mitchell College students, staff 
and faculty, its facilities, and its educational mission. The Code applies to all violations involving 
Mitchell College students and/or Mitchell College property and/or affiliates that take place on 
campus or off campus, and at Mitchell College sponsored events. If a student is charged with a civil 
or criminal offense, Mitchell College reserves the right to institute proceedings related to the charges 
independent of any government action. In such cases, Mitchell College reserves the right to sanction 
accordingly.  Generally, Mitchell College jurisdiction and discipline shall be limited to conduct which 
occurs on Mitchell College or affiliates premises or which adversely affects the College Community 
and/or the pursuit of the College’s objectives. Examples of such conduct off campus that may be 
adjudicated by the Mitchell College judicial system include, but are not limited to: 
• Violations that involve illegal or excessive use of alcohol or other drugs 
(including distribution, use or sale) 
• Complaints from the local community and/or authorities for disturbing the 
peace, trespassing, littering, etc. 
• Violations that in any way compromise the health or safety of members of the 
College community 
• Conduct which results in criminal charges against the student 
Alcohol and Other Drug Policy 
AOD – 1 Consumption or possession of alcoholic beverages by students or their guests is not 
permitted. 
AOD – 2 Use or possession of any illegal drug/substance and/or drug paraphernalia is not 
permitted. 
AOD – 3 Intoxication is strictly prohibited. 
AOD – 4 Any intoxicated individual who engages in high risk behavior which threatens the health 
and safety of another individual, themselves, or property is subject to disciplinary action. 
AOD – 5 Kegs or other containers pertaining to alcoholic beverages are expressly prohibited. 
AOD – 6 At no time may students or guests purchase, possess, consume or offer alcoholic 
beverages or illegal drug/substance at a Mitchell College sponsored activity on or off campus. 
AOD – 7 Any association with an illegal drug/substance or alcohol or related paraphernalia is 
expressly prohibited. 
AOD – 8 Smoking is not permitted in any facility or within 50 feet of any building on campus. 
AOD – 9 Being present at the time of an alcohol or other drug violation of Mitchell College policy 
and/or procedure. 
AOD – 10 Use or possession of any paraphernalia pertaining to alcohol is not permitted. 
AOD – 11 Alcohol without Liquid (AWOL) including generators or vaporizers, or other 
equipment that encourages heavy alcohol consumption is prohibited. 
 
Proscribed Conduct 
PC – 1 Being present at the time of a violation of Mitchell College policy and/or 
procedure may result in disciplinary action. 
PC – 2 Misleading or intentionally lying to others for personal gain is prohibited. 
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PC – 3 Insubordination, disrespect, or non-compliance with a directive of a Mitchell College official 
is expressly prohibited. 
PC – 4 Making false statements or providing false information to a Mitchell College official, or 
withholding information from a college official is not permitted. 
PC – 5 Use of inappropriate language in public areas, including but not limited to lounges and 
hallways, is not permitted. 
PC – 6 Offensive, disorderly or obscene conduct which causes interference, annoyance, or alarm or 
recklessly creates a risk thereof is not permitted. 
PC – 7 Any conduct which is harmful to any person’s health, safety, or personal well being is not 
permitted. 
PC – 8 Physical assault or any unauthorized physical contact is expressly prohibited. 
PC – 9 Any verbal assault or abuse including threats, intimidation, harassment, hazing, or other acts 
of hatred are strictly prohibited and will not be tolerated. 
PC – 10 Any form of sexual assault, misconduct, harassment or intimidation is expressly prohibited 
and will not be tolerated. 
PC – 11 Any act that involuntarily involves another 
person in a violation is prohibited. 
PC – 12 Any form of identity theft or unauthorized acquisition or use of another’s personal 
information or identification is prohibited. 
PC – 13 Theft, attempted theft, or unauthorized acquisition of property or services is 
prohibited. 
PC – 14 Any unauthorized form of gambling is prohibited. 
PC – 15 Vandalism or damage to Mitchell College, affiliate’s, and student’s property is 
prohibited. 
PC – 16 Students are responsible for the behavior of their guests and must be escorted at all times. 
PC – 17 Students are not permitted to use their rooms or facilities for any commercial or illegal 
purposes. 
PC – 18 The removal or altering of College furnishings or facilities is not permitted at any time. 
PC – 19 Students are responsible for the care and cleaning of their living space, rooms, and public 
areas within the Residence Halls. 
PC – 20 Excessive liter or trash is not permitted in the Residence Halls. 
PC – 21 All exits/entrances are to remain free of obstruction. 
PC – 22 Anyone who sees a fire in a building is expected to pull the fire alarm to notify individuals 
of such danger. Students are required to evacuate the building immediately when a fire alarm sounds 
according to CT General Statute 7-313b, and may not reenter until College Officials give permission. 
PC – 23 Tampering with Fire Safety Equipment of any kind is expressly prohibited. Violation of this 
policy is a violation of State Law and person’s involved are subject to 53a-180 of the Penal Code as 
well as the Campus Judicial Code. 
PC – 24 The only acceptable appliances for use in student rooms are coffee makers, 
popcorn poppers, hot pots, and refrigerators no larger than 3.2 cubic feet. All other appliances are 
prohibited. 
PC – 25 Extension cords, halogen bulbs, cinder blocks, candles, incense, tapestries, fishnets, and 
non-UL approved decorations are not permitted in student rooms. 
PC – 26 State owned items or signs, lawn ornaments, or signs from the private sector such as traffic 
barricades, real estate signs are not permitted in the Residence Halls. 
PC – 27 Students may only use removable adhesive strips, such as 3M Command Adhesive Poster 
Strips to hang posters and decorations in their rooms. Nails, glue, duct tape, and double sided sticky 
tape are not permitted. 
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PC – 28 Playing sports is not permitted in the Residence Halls. 
PC – 29 Students are not permitted to have pets on campus other than non-carnivorous 
fish in a ten gallon tank or less. 
PC – 30 Quiet hours are to be observed from 10:00 p.m. to 9:00 a.m., Sunday 
through Thursday, and 12:00 a.m. to 9:00 a.m. Friday and Saturday. Courtesy hours are to be 
observed 24 hours a day. Courtesy and Quiet hours are in effect for the entire campus. 
PC – 31 Unauthorized gatherings are not permitted at any time. Social gatherings in 
student rooms may not exceed 10 people. 
PC – 32 Solicitation is not permitted on campus. 
PC – 33 Students are not to remove screens from windows at any time. Items may 
not be thrown out of or up to any window. 
PC – 34 The use or possession of weapons or facsimile weapons is expressly 
prohibited. These items include, but are not limited to BB guns/rifles, martial arts implements, 
knives/swords, incendiary devices, fireworks, and paintball/airsoft markers. 
PC – 35 Failure to comply with or violation of the terms of an imposed judicial 
sanction may result in further sanctions. 
PC – 36 Students are expected to comply with all Mitchell College or Residence Life 
Policies and Procedures as outlined in the Student Handbook. 
PC – 37 Students are required to carry their Mitchell College I.D. card with them 
at all times and are required to provide it to any Mitchell College official when 
instructed. 

Secondary to Fire Safety Regulations any appliances with an open burner such as toaster ovens are 
not allowed in the student bedrooms. All extension cords must be UL listed and used to the 
manufacturer’s recommendations, surge protectors are also recommended for student use. All cords 
are to be kept free of defects. 
 
Smoking: Effective October 2003, State of Connecticut (Public Act 03-45) prohibits 
smoking in any college residence hall or within the buildings on any institution of higher 
learning. To comply with this State law, all Mitchell College residence halls are completely 
smoke free. In addition to all interior spaces being smoke-free, all entrance areas and 
porches of residence halls are considered smoke-free. Smokers may not be within 50 feet 
of any building while smoking. Smokers are expected to properly dispose of their cigarette 
butts.  
 
There is no smoking on the Main Campus between Pequot and Montauk Avenue. 
Mitchell Woods is also a non-smoking area, as is anywhere around the Mitchell College 
Children’s Learning Center. Smoking is permitted by the Residence Halls at a distance of 
50 feet until August 2010. Mitchell College intends to be a completely smoke free campus 
by 2011. 
 
All faculty and staff are responsible to enforce the smoking policy. Those who do not 
comply will be documented for this violation and students will be subject to disciplinary 
action. 
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Restricted Items:  
The following items are not permitted in the residence halls and are subject to confiscation: 
 
Air conditioners, alcohol, alcohol containers (empty),appliances with open burner (hot plates, 
George Foreman grill),beer balls, bombs, candles, ceiling decorations, cinder blocks, dangerous 
materials, dart board/darts, drug paraphernalia, drum sets, electric frying pan, electric space heater, 
explosives, extension cords, fireworks, fishnets, gasoline/ kerosene, guns (BB gun),halogen lamp, 
Hanging on walls (i.e. tape, tacks, nails),homemade lofts, horseshoes, hot plates, illegal drugs, 
incense, kegs, martial arts implements, microwaves, music amplifier, paintball or Airsoft markers 
,pets (except fish- tank size: 10 gallon or less),pools, refrigerators (larger than 3.2 cubic feet)state 
owned items or signs from private sector (i.e. traffic signs, lawn ornaments, traffic barricades, real 
estate signs),sun lamps (unless medically necessary),toaster/toaster oven, waterbeds, weapons, 
wooden furniture (including wicker furniture), Mitchell College maintains the right to designate 
items as unsafe or not permitted in the Residence Halls as warranted. 
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Appendix C: 

CRIME DEFINITIONS AND CODES FROM THE UNIFORM CRIME REPORTING 
HANDBOOK: 
 
AGGRAVATED ASSAULT: An unlawful attack by one person upon another for the purpose of 
inflicting severe or aggravated bodily injury. This type of assault is accompanied by the use of  
weapon or by means likely to produce death or great bodily harm. It is not necessary that injury 
result from an aggravated assault when a gun, knife or other weapon is used that could or probably 
would result in a serious potential injury if the crime were successfully completed.  
ARSON: The willful or malicious burning or attempt to burn, with or without intent to defraud, a 
dwelling house, public building, motor vehicle or aircraft, or personal property of another kind. 
BURGLARY: The unlawful entry of a structure to commit a felony or a theft. For reporting 
purposes this definition includes: unlawful entry with intent to commit a larceny or a felony, 
breaking and entering with intent to commit a larceny; housebreaking, safecracking, and all attempts 
to commit any of the aforementioned.  
DRUG ABUSE VIOLATIONS: Violations of state and local laws relating to the unlawful 
possession, sale, use, growing, manufacturing and making of narcotic drugs. The relevant substances 
include: opium or cocaine and their derivatives, e.g. (morphine, heroin, codeine), marijuana, 
synthetic narcotics, e.g. (Demerol, methadone), and dangerous non-narcotic drugs, e.g. (barbiturates, 
Benzedrine).  
HATE CRIME: A hate crime is a criminal offense committed against persons, property or society 
that is motivated, in whole or in part, by an offender’s bias against an individual or a group’s 
perceived race, religion, ethnic/national origin, gender, age, disability or sexual orientation. 
LIQUOR LAW VIOLATIONS: The violation of laws or ordinances prohibiting the manufacture, 
sale, transporting, furnishing, possessing of intoxicating liquor; maintaining unlawful drinking 
places, bootlegging, operating a still, furnishing liquor to minor or intemperate person, using a 
vehicle for illegal transportation of liquor, drinking on a train or public conveyance, all attempts 
to commit any of the aforementioned. (Drunkenness and driving under the influence are not 
included in this definition.)  
MURDER (NON-NEGLIGENT HOMICIDE): The willful (non-negligent) killing of one 
human 
being by another.  
MANSLAUGHTER (NEGLIGENT): The killing of another person through gross negligence. 
MOTOR VEHICLE THEFT: The theft or attempted theft of a motor vehicle. (Classified as 
motor vehicle theft are all cases where automobiles are taken by persons not having lawful access, 
even though the vehicles are later abandoned – including joy riding.)  
ROBBERY: The taking or attempting to take anything of value from the care, custody or control 
of a person or persons by force or threat of force or violence and/or putting the victim in fear. 
WEAPON LAW VIOLATIONS: The violation of laws or ordinance dealing with weapon 
offenses, regulatory in nature, such as: manufacture, sale, or possession of deadly weapons; carrying 
deadly weapons, concealed or openly; furnishing deadly weapon to minors; aliens possessing deadly 
weapons; all attempts to commit any of the aforementioned.  
 
SEX OFFENSE  DEFINITIONS AND CODES FROM THE NATIONAL INCIDENT-
BASED REPORTING SYSTEM EDITION OF THE UNIFORM CRIME REPORTING 
PROGRAM 
SEX OFFENSES – FORCIBLE: Any sexual act directed against another person, forcibly 
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and/or against that person’s will, or not forcibly or against the person’s will where the victim is 
incapable of giving consent. 
(a) FORCIBLE RAPE : The carnal knowledge of a person, forcible and/or against the person’s 
will, or not forcibly or against that person’s will where the victim is incapable of giving consent 
because or his/her temporary or permanent or physical incapacity (or because of his/her youth). 
(b) FORCIBLE SODOMY: Oral or anal intercourse with another person, forcibly and/or against 
that person’s will; or not forcibly against the person’s will where the victim is incapable of giving 
consent because of his/her youth or because of his/her temporary or permanent mental or physical 
incapacity.  
(c) SEXUAL ASSAULT WITH AN OBJECT: The use of an object or instrument to unlawfully 
penetrate, however slightly, the genital or anal opening of the body of another person, forcibly 
and /or against that person’s will, or not forcibly or against the person’s will where the victim is 
incapable of giving consent because of his/her temporary or permanent mental or physical 
incapacity. 
(d) FORCIBLE FONDLING: The touching of the private body parts of another person for the 
purpose of sexual gratification, forcibly and/or against that person’s will, or, not forcibly or 
against the person’s will where the victim is incapable of giving consent because of his/her youth 
or because of his/her temporary or permanent mental incapacity.  
SEX OFFENSES – NON-FORCIBLE: Unlawful, non-forcible sexual intercourse. 
(a) INCEST: Non-forcible sexual intercourse between persons who are related to each other 
within the degrees wherein marriage is prohibited by law.  
(b) STATUTORY RAPE: Non-forcible sexual intercourse with a person who is under the 
statutory 
age of consent.  
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Important Phone Numbers 

Mitchell College Campus Safety      x459 or  

(860)443-0214 

Police/Fire/EMS        911 

Mitchell College Counseling Center      860-701-7787 

Lawrence & Memorial Hospital       860-442-7711 

Sexual Assault Hotline   24 hour number  888-999-5545 

Domestic Violence Hotline  24 hour number  888-774-2900 

College Advocate, New London Women’s Center   860-442-0604 

The Office of Victim Services      800-822-8428 
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Appendix E: Directions to Windham, Connecticut Evacuation Route 

Mitchell College: 437 Pequot Ave, New London, CT 06320, (860) 701-5000 

  
1:   Start out going NORTHWEST on PEQUOT AVE toward WESTOMERE TER. 1.2 mi 

  
2:   Enter next roundabout and take 3rd exit onto SHAW ST. Pass through 1 roundabout. 0.7 mi 

  
3:   Turn RIGHT onto TRUMAN ST. 0.3 mi 

  
4:   TRUMAN ST becomes JAY ST. 0.2 mi 

  
5:   Turn LEFT onto HUNTINGTON ST. 0.1 mi 

  
6:   Turn RIGHT onto GOVERNOR WINTHROP BLVD. 0.3 mi 

  
7:   Turn LEFT onto WATER ST. 0.3 mi 

  
8:   WATER ST becomes CT-32 W. 4.0 mi 

  
9:   Turn RIGHT onto MONTVILLE CONN. 1.5 mi 

  
10:   Merge onto I-395 N/GOVERNOR JOHN DAVIS LODGE TURNPIKE. 8.3 mi 

  
11:   Merge onto CT-2 W/CT-32 N via EXIT 81W toward HARTFORD. 1.6 mi 

  
12:   Take the CT-32 N exit, EXIT 25, toward FRANKLIN/WILLIMANTIC. 0.2 mi 

  
13:   Turn RIGHT onto CT-32/WINDHAM TURNPIKE. Continue to follow CT-32. 9.0 mi 

  
14:   Turn RIGHT onto WINDHAM CENTER RD/CT-203. 1.7 mi 

  
15:   Turn RIGHT onto SCOTLAND RD/CT-14. 0.0 mi 

  
16:   Follow evacuation route signs to Windham HS 

 
 

  

Total Travel Estimates: 44 minutes / 29.27 miles 

  

  


